	Reporting format for the organization running Protective and Rehabilitation (P&R) Homes under Ujjawala Scheme (To be submitted on quarterly basis to the district and state officials)

	I. State
	
	II. District
	
	III. Reporting Period
	 

	IV. Name and Address of the Implementing Organization 
	
	V. File No.
	 

	VI. Name of the Chief Functionary with email address and phone numbers
	
	VII. Date of sanction
	 

	VIII. Address of the P&R Home
	
	 
	 

	IX. Does the organization has licence under ITPA (Yes/No)
	
	X. If yes please provide the licence no.
	 

	XI. Is the Institutions registered under Section 34 of JJ Act 
	
	XII. If yes please provide the Registration no.
	 

 

 

	XIII. Registration Number of the society/Trust
	
	XIV. Till which date the registration is valid  
	 

 

 


	1
	Number of Beneficiaries in the Home
	 
	 
	 
	 
	 

	 
	Age Specification
	0-5 yrs
	06-14 yrs
	15-18 yrs
	above 18
	Total

	 
	No. of Beneficiaries on the first day of the quarter (A)
	 
	 
	 
	 
	 

	 
	New Admission During the quarter (B)
	 
	 
	 
	 
	 

	 
	Referred by CWC
	 
	 
	 
	 
	 

	 
	Referred by NGOs/Staffs
	 
	 
	 
	 
	 

	 
	Referred by Police
	 
	 
	 
	 
	 

	 
	Referred by Childline/other helplines
	 
	 
	 
	 
	 

	 
	Referred by others
	 
	 
	 
	 
	 

	 
	Beneficiaries who have moved out from the institution during the quarter (C)
	 
	 
	 
	 
	 

	 
	Transferred to other homes
	 
	 
	 
	 
	 

	 
	Reunified with Family
	 
	 
	 
	 
	 

	 
	Transferred to the Home state
	 
	 
	 
	 
	 

	 
	Transferred to the home countries
	 
	 
	 
	 
	 

	 
	Self Employed/Placed with a job
	 
	 
	 
	 
	 

	 
	Runaway/Missing
	 
	 
	 
	 
	 

	 
	Death
	 
	 
	 
	 
	 

	 
	Others
	 
	 
	 
	 
	 

	 
	Grand Total (A+B) – C
	 
	 
	 
	 
	 


	2
	Rescue Details
	From Commercial Sexual Exploitation
	From threat of getting trafficked
	Others
	Total

	 
	Number of Beneficiaries rescued within the district
	 
	 
	 
	 

	 
	Number of Beneficiaries rescued from the state
	 
	 
	 
	 

	 
	Number of Beneficiaries rescued from other states
	 
	 
	 
	 

	 
	Total 
	 
	 
	 
	 


	3
	Residential status/Nationality of the beneficiaries
	On the first day of quarter
	New Admissions during the quarter
	Total

	 
	Number of Beneficiaries from the state 
	 
	 
	 

	 
	Number of Beneficiaries from other states
	 
	 
	 

	 
	Number of Beneficiaries from other countries
	 
	 
	 

	 
	Total 
	 
	 
	 


	4
	Services Offered to the Beneficiaries
	Counselling
	Education
	Medical
	Vocational training
	Income Generation Activities
	Total

	
	
	
	Non Formal
	Formal
	
	
	
	

	 
	Number of Beneficiaries on the first day of the quarter
	 
	 
	 
	 
	 
	 
	 

	 
	Number of newly admitted Beneficiaries
	 
	 
	 
	 
	 
	 
	 

	 
	Total
	 
	 
	 
	 
	 
	 
	 


	5
	Legal Aid Information
	No. of FIR
	Number of Chargesheet
	Number of ongoing trials
	Number of persons Convicted

	 
	Number of cases at the beginning of the quarter
	 
	 
	 
	 

 

	 
	Number of new cases during the quarter
	 
	 
	 
	 

 

	 
	Total
	 
	 
	 
	 

 


	6
	Information on staying period of the Beneficiaries

	 
	Duration of Stay
	0-3 months
	4-6 months
	7 - 12 months
	13 - 18 months
	More than 18 months

	 
	No. of Beneficiaries left the P&R Home during the quarter
	 
	 
	 
	 
	 


Guidelines for Reporting format for the Implementing Organizations managing Protective and Rehabilitation Homes (P&R) under Ujjawala Scheme

Objective: 

· To assess quarterly progress of the activities taken up by the P&R homes 

· To get an overview of the services provided to the beneficiaries and their impact

· To report to the district and state officials about the status of P&R home for Trafficked victims

Who fills the form: 

This format would be filled by the Project Director with the help of Social workers, psychologists and other staffs at Ujjawala P&R Home. 

Please remember this is a compilation sheet of the detailed excel sheet.  Thus, the required information can be collated from the reporting format managed in the previous excel sheet from the case files of the survivors. 

Where filled formats need to be sent and at what frequency:

The completed form needs to be sent to the designated officials at the state level as well as inspecting officials at the district level.

The completed form of each home should be sent by 10th day after end of the quarter. For example, if the Ujjawala home is sanctioned on January 2012 then the first quarter would be January to March 2012 and therefore the report needs to be sent to the state and district officials by 10th April. This means that four completed forms for P&R home under Ujjawala should be sent by the organization in each grant year.

HOW TO FILL THE FORMATS (EXPLANATIONS OF THE CONTENT IN THE FORMAT)

BASIC IFORMATION: These needs to be filled only once during the Grant period. In case of changes, please should provide the updated information. 
I. Please mention the name of the state where the P&R home is operational

II. Please mention the name of the district in the state where the P&R home is operational

III. “Reporting Period” means the period for which the report is being submitted. The report needs to be filled on a quarterly basis. For example, for the quarter of December 2011 to February 2012, please fill this column as “December 2011 – February 2012”

IV. Please mention the name and complete address of the organization to which the grant is sanctioned.

V. “File No.” means the number allocated to the grant application of the organization from the Ministry of Women and Child Development, GOI. This can be obtained from the earlier communication.

VI. Please give the complete contact details of the chief functionary of the organization receiving Ujjawala Grant for P&R home. The detail should include email id for the communication. 

VII.  Please mention the address where the P&R home is situated. 

VIII. Please mention the date of sanction of the Grant of Ujjawala scheme

IX. Please mention “Yes” if the P&R home is licensed under section 21 of ITPA Act, otherwise “No”.

X. Please provide the licence number under ITPA Act if the P&R home is registered.

XI. Please mention “Yes” if the P&R home is licensed under section 34 of Juvenile Justice Act, otherwise “No”.

XII. Please mention the registration number under JJ Act if the P&R home is registered. 

XIII. The “Registration number” is the number given at the time of registration of the organization as Society or Trust as per the State Act. 

XIV. Date of valid registration refers to the date till which the organization’s registration is valid. 

Table 1: Number of Beneficiaries in the Home

This table captures age-wise data of Beneficiaries receiving Rehabilitation support under Ujjawala Grant. 

Number of Beneficiaries on the first day of the reporting quarter: Please mention the number of Beneficiaries living in P&R home on the first day of the reporting period. For example if the reporting period is January 2012 to March 2012 then please enter the number of Beneficiaries staying in the home on 1st January 2012. The data can be obtained from admission register and attendance of the home.
New Admission during the Quarter: Please mention number of Beneficiaries admitted during the reporting quarter e.g. number of admitted girls between 2nd January 2012 and 31st March 2012. The data needs to be segregated as per the source of referral, i.e. from where the organization has received the survivor.

Referred by CWC/Court: Number of Beneficiaries admitted to P&R home by orders of Child Welfare Committee (CWC) or The Court

Referred by NGOs/Staffs: If the survivor has been rescued and/or referred by organizational staffs or by some other NGOs

Referred by Police: Number of Beneficiaries referred by police or law enforcement authorities

Referred by Childline/other Helpline: Number of Beneficiaries received from childline or other helplines operated in the area

Beneficiaries who have moved out from the home during the quarter: Please mention the number of Beneficiaries left P&R home during the reporting period as per the reason of their leaving.

GRAND TOTAL: This should indicate the number of beneficiaries availing P&R home facility at the end of the quarter. Please add number of beneficiaries at the beginning of the quarter and new admissions, then subtract the number of beneficiaries left P&R home during the reporting period. 

Table 2: Rescue Details

This table captures the data of rescue of girls from different exploitative situations and their place of rescue. Please fill the table according the information mentioned in the file of the beneficiaries.

Table 3: Residential Status/nationality

Please provide on the origin of the beneficiary: whether she is from the state or from outside the state or from other countries. 

Table 4: Services offered to beneficiaries
Please provide the number of beneficiaries benefiting from the various services offered under Ujjawala grant. Here it is important to note that mentioning actual numbers of beneficiaries under each type of service is very crucial. 

Table 5: Legal Aid Information:

This table provides the information on the outputs of legal aid provided to the beneficiaries on prosecution of accused. 

In the first column please provide the number of FIRs lodged while admitting the beneficiaries in the P&R home/ number of lodged FIRs against the accused should be mentioned.

The second column should mention the number of charge sheet filed in the Court by the police officials against the accused in that reporting period. Normally charge sheets must be filed within 90 days of lodging FIRs. This information can be gathered from the regular follow up of the lodged FIRs with the police.

The third column should mention the number of ongoing trials in the court once the charge sheet is filed. 

The fourth column should capture the data on conviction/sentences announced by the court against the accused during the reporting period.

Table 6: Information on staying period of the beneficiaries
This table captures information on the overall stay period of the Beneficiaries in P&R home.  This can be calculated through the date of admission of beneficiaries with date of exit from the P&R home.
Prepared by RR

